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State of California DEPARTMENT OF WATER RESOURCES California Natural Resources Agency 
 

JOB DESCRIPTION AND POSITION CLASSIFICATION 
 

CLASSIFICATION 

      
DWR POSITION NUMBER 

      

SAP POSITION NUMBER 

      

MCR 

      
APPOINTEE 

      

SAP PERSONNEL NO. 

      

DIVISION/SECTION  

      
COLLECTIVE BARGAINING IDENTIFIER 

 
Management Related BU: 

        

 
Supervisory Related BU: 

        

 
Confidential Related BU: 

        

 
Rank and File BU: 

        

RESPONSIBILITIES EXERCISED  

  Supervisory  Lead Person 

IMMEDIATE SUPERVISOR (Print) 

      

SUPERVISOR'S CLASSIFICATION  

      
APPROVED BY (Personnel Analyst's Name)  

      

DATE 

      

Percent of 
Time Activity 

            

SUPERVISOR’S STATEMENT: I HAVE DISCUSSED THE DUTIES OF THE POSITION WITH THE EMPLOYEE. 
SUPERVISOR’S NAME (Print) 

      

SUPERVISOR’S SIGNATURE 

 
DATE 

EMPLOYEE’S STATEMENT: I HAVE DISCUSSED WITH MY SUPERVISOR THE DUTIES OF THE POSITION AND HAVE 
 RECEIVED A COPY OF THE DUTY STATEMENT. 
EMPLOYEE’S NAME (Print) 

      

EMPLOYEE’S SIGNATURE 

 

DATE 
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	Activity
	Activity
	Activity

	MRBU: Yes
	Management Related: M09
	SRBU: Yes
	Supervisory Related: 
	CRBU: Off
	Confidential Related: 
	RFBU: Off
	Rank and File: 
	responsibilites: Yes
	IMMEDIATE SUPERVISOR: Keith E. Swanson
	SUPERVISOR'S CLASS: CEA
	personnel analyst: MAlcantar
	personnel date: 01/30/2013
	PERCENT OF TIME: 













	activity: POSITION SUMMARY

Under general direction of the Chief of the Division of Flood Management (FloodSAFE Executive Manager) and in coordination with the Deputy Director for Public Safety, the Principal Engineer, W.R., as Chief of the FloodSAFE Program Management Office, will plan, organize, direct and coordinate the bond accountability, communications and legislative liaison, and federal advocacy activities of the Office, and provide support and services to a complex matrix team of managers and consultants in delivering FloodSAFE California objectives.  The matrix team will be composed of approximately six functional area managers, DWR executive and partner divisions, management services (fiscal, budget, and information technology offices), and coordination and partnering with the Resource Agency, Governor's Office, and control Agencies (Department of Finance, State Controllers, Treasury, and Legislative Analyst Office) staff and management.  The FloodSAFE Program Manager Chief will have the primary responsibility to support the delivery of FloodSAFE projects within budget, scope and schedule.  There may be over a dozen major special programs consisting of hundreds of projects being completed at any one time to carry out FloodSAFE.  Some of the projects include Floodplain mapping, update of the Central Valley Flood Protection Plan, regional planning and basinwide planning, evaluations, environmental banking plan and conservation strategy for Flood related projects.  The budget will be several billion dollars over several years.

ESSENTIAL FUNCTIONS

The position requires the incumbent perform high level administrative and policy-influencing functions effectively.  The incumbent must work cooperatively with others, maintain consistent and regular attendance, keep a flexible work schedule, and respond to emergency demands on short notice.  The incumbent's specific duties include:

	classification: Principal Engineer, Water Resources
	appointee: Vacant
	dwr position number: 1403-3255-692
	sap personnel no: 
	sap position number: 50001128
	division: DFM/FloodSAFE Program Management Office
	mcr: 1
	percent2: 25%





25%







25%







10%




10%





5%

	activity2: Direct supervision of office staff consisting of analysts and engineers involved with funds management, communication and coordination of all FloodSAFE related activities, and program and project management.  Direct project teams which may consist of over 100 DWR employees and consultants.  Project plans and schedules and ensure staff adhere to meeting the program delivery plans.  

Communicate and coordinate with numerous internal and external agencies including State, federal, Legislative Analyst's Office and the Governor's Office to support implementation of the State Systemwide Investment Approach presented in the Central Valley Flood Protection Plan,  funding advocacy, communication of FloodSAFE activities and accomplishments, legislative initiatives, and local agency activities associated with funding FloodSAFE projects.  Provide executive oversight of coordination, interfacing, and cooperative working relationship between DFM and Division of Integrated Regional Water Management (DIRWM).  

Provide oversight to funds management and bond accountability.  This includes review and assess adequacy of project plans and budgets related to general fund, State and federal reimbursable funds, Proposition 1E and Proposition 84.  Review program delivery plans including multi-year schedule and multibillion dollar budget on a monthly basis.  Ensure that program funds are properly managed which includes approving payments, committing funds, tracking expenditures, and preparing fiscal reports.  Generate regular reporting and updates on funding activities, planned, actual expenditures, and accomplishments.

Provide direction in budget preparation in coordination with the Division's Administrative and Program Analysis Branch.  Coordinate Budget Change Proposals amongst the various project and functional area managers and develop single and combined FloodSAFE BCP each year.  Each year's budget will be several hundred million dollars.

Represent DWR in committees, conferences, panels, hearings, and meetings with local government, the federal government, State agencies, the Executive and Legislative branches, Congressional members and staff, nongovernmental agencies, and the public.  Prepare and present information on the FloodSAFE California Initiative in these settings as appropriate.  This may require driving a vehicle on public roadways.  

Participate in executive leadership, management, policy, and other special teams, that formulate the direction of FloodSAFE.  Perform special assignments and act for the DFM Division Chief and/or the Deputy Director in his/her absence.


	percent 3: 
	activity3: OTHER RESPONSIBILITIES
This position provides necessary support to the Divisions of Flood Management, Safety of Dams, Operations and Maintenance, Engineering, and/or the Public Affairs Office during Governor declared emergencies, flood, dam, SWP, and other incidents and emergencies.  Additionally this position may participate in emergency operations in the capacity of area teams, field inspection, coordination, and assist agencies such as Cal EMA and FEMA in disaster work, including performing fieldwork to complete damage survey reports for droughts, flooding, earthquakes, and other emergencies.  This position may also serve in one of the sections as established in the Incident Command System to assist the Department in performing its emergency preparedness, response, recovery, and mitigation functions. These functions are established in the California State Emergency Plan and the Department's Administrative Orders.

SPECIAL REQUIREMENTS
Possession of a valid license as a Professional Engineer in the field of Civil Engineering issued by the State of California. 

Possession of a valid California driver's license.  

FINANCIAL DISCLOSURE
This position is listed in the Department's Conflict of Interest of Code and requires financial disclosure.
	supervisor name: Keith E. Swanson
	employee name: 


